
The conveyancing process is something that must 

be undertaken every time a person buys or sells 

a property. It is the procedure by which the legal 

ownership of a property is transferred from one  

person to another. 

In this article we will look more closely at what is 

involved and the steps that your conveyancer takes  

to ensure that the transfer of a property is carried out 

in a legally binding way.

So why is it called conveyancing?

Historically the document that transferred a property  

to a new owner was called a “conveyance” and it is  

from this that conveyancing got its name.

What exactly does a conveyancer do?

The answer to this depends on whether the 

conveyancer is acting for a seller or a buyer. The 

following table contains a summary of the work that  

will be carried out for both.

1
Movus Law | The Conveyancing Process

Guide: The Conveyancing Process

How long does the process take?

The table is divided into coloured sections which represent 4 distinct stages in the conveyancing process.  

The timings are approximate but the average transaction takes 8 – 12 weeks between conveyancers being 

appointed and the moving date.

Stage 
1

0-8 weeks This is the pre-contract stage where the paperwork is prepared, searches and enquiries 

carried out and the form of contract is negotiated.

Stage 
2

1-2 weeks Here the contract is now in an agreed form. It is signed by the seller and buyer before 

being exchanged by the conveyancers. At this point the parties are legally committed to the 

transaction and a moving date is fixed.

Stage 
3

2-4 weeks Stage 3 is where the conveyancers gear up for completion, with the buyers conveyancer 

arranging  the funds that will need to be paid over on the completion date.

Stage 
4

2 weeks + The parties have now moved. The buyer’s conveyancer deals with the SDLT and Land 

Registry requirements. The registration can take some time depending on how busy the Land 

Registry is and the particular case.
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Seller’s Conveyancer Buyer’s Conveyancer

Obtains a copy the title to the property and checks it to 

make sure there are no obvious problems.

Drafts the contract for the sale of the property. 

Provides the buyer’s solicitor with the title, the contract 

and the information the seller has provided by completing 

standardised property information forms.

Considers the title, the terms of the contract and the 

information provided by the seller’s conveyancer.

Undertakes conveyancing searches with the local authority, 

drainage and water supplier, carries out an environmental 

and flooding search along with any other searches that may 
be necessary.

Deals with any questions raised by the buyer’s 

conveyancer.

Raises any questions as result of considering the papers 

supplied by the seller’s conveyancer or arising as a result of 

the conveyancing searches

Agrees the terms of the contract. Agrees the terms of the contract. 

Deals with any requirements of a lender if the buyer needs  

a mortgage.

Reports to the seller on the terms of the contract. Reports to the buyer on the title to the property, the results 

of the conveyancing searches and the terms of the contract. 

Arranges for the seller to sign the contract Arranges for the buyer to sign the contract and provide the 

deposit money.

Exchanges contracts when the parties have agreed a 

moving date.

Exchanges contracts when the parties have agreed a 

moving date and transfers the deposit to the seller’s 

conveyancer

Considers the transfer provided by the buyer’s 

conveyancer.

Drafts the document that will transfer the property to the 

buyer on completion and provides a copy to the sellers 

conveyancer.

Agrees the transfer with the buyer’s conveyancer and the 

arrangements for completion

Agrees the transfer with the seller’s conveyancer and the 

arrangements for completion.

Obtains a repayment figure from the lender If there is a 
mortgage on the property.

Obtains any mortgage monies from the buyer’s lender



Seller’s Conveyancer Buyer’s Conveyancer

Carries out a pre-completion search at the Land Registry

Arranges for the seller to sign the transfer document. Arranges for the buyer to sign the transfer document (if 

necessary).

Prepares a completion statement showing how much the 

seller will receive when the sale has completed.

Prepares a completion statement showing how much the 

buyer needs to send so the conveyancer has enough funds 

to complete.

Agrees completion by dating and sending the transfer to 

the buyer’s conveyancer.

Repays any mortgage borrowings.

Pays any estate agents commission and sends to the 

seller the balance of the sale proceeds.

Agrees completion by sending the purchase price less the 

deposit to the seller’s conveyancer.

Provides evidence that any mortgage has been repaid. Prepares a Stamp Duty Land Tax (SDLT) return and pays 

any SDLT.

Prepares and submits an application to register the buyer 

as the new owner at the Land Registry along with any 

mortgage.

Provides the buyer (and any lender) with a copy of the 

amended title.

Please contact us should you  
require any advice ....
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Contact

Kevin Steele - Director 

t: 01329 245 543 

e: kevin.steele@movuslaw.com

movuslaw.com

Movus Law | E4 House, Fareham Heights, Fareham, PO16 8XT

Movus Law is the trading name of GB Solicitors Limited, a company 

registered in England and Wales under registered number 6281427 and 

is authorised and regulated by the Solicitors Regulation Authority under 

authorisation number 484848 www.sra.org.uk


